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Helpful Hints for Online Registration 

 
There are three steps and several screens in the online registration process. 

Your registration is not complete until you have completed all three steps. It 

is better to start the process only when you are ready to complete all steps. 

If you don’t complete the entire process in one session and leave the session 
open on your computer, you can continue from that point later. Otherwise, 

you will have to restart from the beginning – there is no option to save 

completed steps and resume later if you leave the registration webpage by 

closing it or navigating to another page in the Tour website. However, there 
is no downside to restarting other than you having to do added work. 

 

We recommend that you have this document and the registration process 

each open in a separate window. An easy way to do this is to download and 
open Helpful Hints in one window while having the registration process open 

in a second window. You can then switch back and forth between the two 

windows without interrupting the registration process. 

 

These are the three steps: 
 

1. Basic Information 

2. Waiver & Release form 

3. Tour Order form and Payment via PayPal 
 

Here are hints and instructions for each step. Look for red or yellow circles 

or arrows in the photos – these highlight the buttons you’ll click as you 

proceed. 
 

Step 1 Basic Information 

 

1. Click on the Online Registration button. Then click on “Registration 

Option 2”.  
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which takes you to a screen that looks like this at the top: 

 
2. Read the instructions and the scroll down until you reach this section 

of the screen: 

 
3. Fill in the fields. At the bottom of the form, click in the “I’m not a 

robot” and on “Register” when you are ready to proceed to Step 2. 
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Click on “Please click here to continue” in the dialog box that opens.

 
4. You will receive an email from “cliff_costello@hotmail.com” after you 

complete this step. It documents the information that you have just 

provided. 

 
Step 2 Waiver & Release Form 

 

1. You will now be taken to this screen below. 

2. 
Click on the red “PDF” button to access the form. It will open in a 

separate window. 

3. Download/print the form. 
4. Complete/sign the form and either 
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a. Mail it to Registrar 2021 National Tour, PO Box 168, Melvin 

Village, NH 03850 or 
b. Scan and email it to registrar2021tour@gmail.com 

5. Close the window to return to the registration process. 

6. At the bottom of the screen, click on the “Click here…” button: 

 
 

Step 3 Tour Order and Payment Using PayPal 
 

1. You will select the parts of the Tour that you want to participate in this 

step.  

2. Once in the Store, select each item you are ordering. You will be able 
to select the appropriate quantity where applicable. You MUST include 

“2021 MAFCA National Tour Base Registration and Online Payment 

Fee”. See red arrow below.

 
3. When you click on an item in the store, a new window will open. Select 

the quantity and click on “Add to Bag”: 
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Click on “Back to Catalog” in the middle column to continue shopping. 

4. Click on “Shopping Bag” at the bottom of the item page to see what 

you have ordered thus far. 

 
From the Shopping Bag you can continue shopping or proceed to 
checkout. 

5. When done shopping, click on “Go to Checkout” to

 
proceed to PayPal to pay for your registration. 

6. Follow the standard PayPal process to pay for your registration. 

7. You will receive a second email reflecting what you have just ordered 

after you complete the PayPal process. 

8. PayPal places a 21 day “Hold” on your payment when it reaches the 
Tour PayPal account because the Tour is a new vendor. If you paid 

using your personal PayPal account, it would be helpful if you wait 48 

hours after registering, log into your PayPal account, and confirm your 

payment transaction. This will immediately remove the “Hold” on your 

payment in the Tour account.  
 


